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March 7, 2002

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Emergency Contact (Next of Kin) Data Base

The Army has developed an automated emergency contact data base
system as a result of the lessons learned from the September 11" terrorist
attacks. Upon receipt of this memorandum, Commands are to implement this
new system for all Appropriated and Nonappropriated fund civilian employees.
Employees will enter their emergency contact information as described in the
enclosed instructional document. The instructions can also be found on the
Army website, at www.cpol.army.mil. Registration should be completed

within 60 days.

Commanders will remind their employees, on at least an annual basis, to
review and update their emergency contact information to ensure the data base

is kept current.

Activities should be reminded to meet their statutory and contractual labor
relations obligations in implementing this program.

/Isigned/
David L. Snyder
Deputy Assistant Secretary
(Civilian Personnel Policy)

Enclosure



DISTRIBUTION:
OFFICE, SECRETARY OF THE ARMY, ATTN: P&ESW (MS. WARD)

COMMANDER
US ARMY EUROPE AND SEVENTH ARMY, ATTN: MS. DAVIS
EIGHTH US ARMY, ATTN: MS. MURPHY
US ARMY FORCES COMMAND, ATTN: MS. MARKS
US ARMY MATERIEL COMMAND, ATTN: MS. DARBY
US ARMY TRAINING AND DOCTRINE COMMAND, ATTN: MS. WARD
US ARMY CORPS OF ENGINEERS, ATTN: DR. DUNCAN
US ARMY PACIFIC, ATTN: MS. MCFADDEN
MILITARY TRAFFIC MANAGEMENT COMMAND, ATTN: MS. KING
US ARMY CRIMINAL INVESTIGATION COMMAND, ATTN: MS. BRAY
US ARMY MEDICAL COMMAND, ATTN: MS. JAMISON
US ARMY MILITARY DISTRICT OF WASHINGTON, ATTN: MR. HARRIS
US ARMY SOUTH, ATTN: MS. SMITH
US ARMY SPECIAL OPERATIONS COMMAND, ATTN: MS. CRUMLEY
US ARMY INTELLIGENCE AND SECURITY COMMAND, ATTN: MR. LOOSE
US ARMY SPACE AND MISSILE DEFENSE COMMAND, ATTN: LTC RAINEY
US MILITARY ENTRANCE PROCESSING COMMAND, ATTN:

MR. SANGERMAN :
US ARMY RECRUITING COMMAND, ATTN: MS. PARISH
US ARMY RESERVE PERSONNEL COMMAND, ATTN: MR. WALDRON
US ARMY TEST AND EVALUATION COMMAND, ATTN: MR. PARSONS
US SOUTHERN COMMAND, ATTN: MS. KENYON

SUPERINTENDENT, U.S. MILITARY ACADEMY, ATTN: MACP

DEPUTY CHIEF OF STAFF FOR INTELLIGENCE, ATTN: DAMI-CP
OFFICE OF THE GENERAL COUNSEL, ATTN: MS. JOHNSON
OFFICE OF THE JUDGE ADVOCATE GENERAL, ATTN: MS. NUGENT

DIRECTOR
CIVILIAN PESONNEL OPERATIONS CENTER MANAGEMENT AGENCY

CIVILIAN PERSONNEL EVALUATION AGENCY
US ARMY EUROPE CPOC, ATTN: MR. LACY
PACIFIC REGION CPOC, ATTN: MS. PEARSON
KOREA REGION CPOC, ATTN: MS. MCGEE

b e i



g W Aa R

DISTRIBUTION CONTINUED:

CHIEF

CENTRAL PROGRAM OPERATIONS DIVISION

CIVILIAN HUMAN RESOURCE MANAGEMENT PROPONENT OFFICE, ATTN:
MS. SPURLIN

MODERNIZATION AND FUNCTIONAL AUTOMATION DIVISION

NONAPPROPRIATED FUND PERSONNEL POLICY AND PROGRAM

DIVISION ‘

PLANS AND STRATEGIES DIVISION

POLICY AND PROGRAM DEVELOPMENT DIVISION

PROGRAM SUPPORT DIVISION

SENIOR EXECUTIVE SERVICE OFFICE





